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System Information & Overview 
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System Information & Overview 

• Online report certification begins with 2016 CY Quarter 1 reports 

• Prior reports not available for online certification 

Timeline 

• New reports loaded and pending certification (PI/DGA) 

• Pending report reminders at 2-weeks and 3-days prior to due date 
(PI/DGA) 

• Report Disapproved (DGA/SPS) 

• Reissued report routed for review and approval (PI/DGA) 

Email Notifications 

• Certifications due within 30 days 

• Other process steps remain the same (PAAs, etc.) 

• Discontinue use of paper generated and reissued reports for 2016 
CY Quarter 1 reports and all future reports 

Other Info 
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System Information & Overview 

• The Online Effort Certification module is available in EPCS 

• Ensure you have access to EPCS and have completed the PI or DGA 

Certification as applicable to view online effort reports 

• Contact SPS if you have any trouble logging in to the system 

 

 

 

 

 

 

 

 

 

6 

orsa.uoregon.edu/epcs/ 



Effort Certification Management 

Instructions for Administrator Review & Query 
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Effort Certification Management 

• For administrator review of reports prior to PI review, select Effort 

Certification Management from the main screen in EPCS. 
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Effort Certification Management 

• EPCS will provide a list of effort reports available for review. 

• The list can be populated by grant or quarter. 

• The results can be filtered by several data fields.  
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Effort Certification Management 

• To view effort data for a project, select the grant button for the project. 
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Effort Certification Management 

• Below is the Activity Report view for the selected project for the quarter 

• For additional information for an employee, click on their name. 
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Effort Certification Management 

• The detail view is similar to the paper activity report format 

• Select Back to return to the Activity Report view 
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Effort Certification Management 

• To recommend a report for approval make the selections indicated below 

• The Reason for Disapproval box will disappear when you select Recommend 

Approval 

• Click Submit, and close the Activity Report view window (x). 
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Effort Certification Management 

• To recommend a report for disapproval make the selections indicated below 

• Enter information in the Reason for Disapproval box  

• Click Submit, and close the Activity Report view window (x). 
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Effort Certification Management 

• The report list will show the new status of the report with a completed 

recommendation. 

• The checkbox status reflects the PI approval or disapproval actions. 
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• The Reissue button can be used 

by SPS to reissue an effort report 

previously disapproved by the PI. 

 

• The Cert Not Required  flag can 

be selected by SPS to indicate 

that a project does not require 

effort certifications.  This is only 

applicable for projects that did not 

propose or utilize funds for 

salaries (e.g., equipment purchase 

awards). 
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Effort Certification Management 



Certify Effort 

Instructions for Principal Investigators 
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Certify Effort 

• For PI review and certification, select Certify Effort – PI View from the main 

screen in EPCS. 
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Certify Effort 

• EPCS will provide a list of effort reports needing review and approval. 

• The list will note the project, quarter, status and DGA recommendation for 

each report needing approval. 

• Select the grant number to view the effort report. 
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Certify Effort 
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Award Information 

DGA Recommendation 

$ paid on award 

for the employee 

for the quarter 

Percentage of 

effort reported 

salary paid from 

the award 

Percentage of 

effort reported 

salary cost 

shared to project 

Total effort for 

the project 

(award+cost 

share $ as %) 

Reporting Period Dates 

• A quick look at the information provided in the Activity Report view 

Select employee name 

for full information 



Certify Effort 

• Selecting an employee on the Activity Report view provides the full effort 

information shown below. 

• This view is similar to the paper activity report format. 

• Select Back to return to the Activity Report view 
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Certify Effort 

• Personnel can be marked correct or incorrect individually with the radial 

buttons, or the Mark all Correct button can be used as appropriate. 
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Certify Effort 

• If Correct is selected for all of the personnel on the report, the following 

certification statement will appear below the effort data. 

• Clicking Approve will complete the certification and the system will display 

a confirmation message. 

• If a report is approved in error, please contact your Post Award SPA to 

reissue the report for review and action. 
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Certify Effort 

• If Incorrect is marked for any of the personnel on the report, a text box will 

appear below the effort data to collect additional information regarding the 

incorrect posting(s). 

• Clicking Disapprove will send an email to the unit DGA for corrective 

action, and the system will display a confirmation message. 

• If a report is disapproved in error, please contact your Post Award SPA to 

reissue the report for review and action. 
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Certify Effort 

• After approving or disapproving a report, a confirmation message is 

displayed. 

• Selecting Continue will return the user to the list of pending reports. 
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Certify Effort 

• Once all pending reports have been approved or disapproved, the pending 

list will indicate there are no reports to approve. 

• An email notice will be sent when new or revised reports have been routed 

for approval. 
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CONTACT SPS 

Please contact us if you have 

any questions regarding the 

effort certification process, or the 

new online system. 

 

Your Post Award Team contact 

information can be found on our 

website. 

 

http://orsa.uoregon.edu/index.cf

m?topLevCat=orsa&page=orsa_

campus_units 

 
 

 

27 

http://orsa.uoregon.edu/index.cfm?topLevCat=orsa&page=orsa_campus_units
http://orsa.uoregon.edu/index.cfm?topLevCat=orsa&page=orsa_campus_units
http://orsa.uoregon.edu/index.cfm?topLevCat=orsa&page=orsa_campus_units
http://orsa.uoregon.edu/index.cfm?topLevCat=orsa&page=orsa_campus_units

